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DASL Public Course Request

January 15, 2021
9:00 AM
AGENDA

· Verify Course Setup correct for Public Course Request Module

· General tab - Display on Public Module must be checked

· Marks tab - Credit Units

· Miscellaneous tab - Grade Levels

· Pre/Co-requisites

· Application Configuration for Public Course Request p.4 - 7
Management  » School Administration  » Public Administration  » Application Configuration
· School Year in context = 2021-2022
· Generate Accounts and Usernames p.8 
Management  » School Administration  » Public Administration  » Account Generation  

· Print Accounts and Usernames p. 9
Management  » School Administration  » Public Administration  » Account Information Letter
OR Local-Report Builder Links-Report Builder Reports- _CourseRequestLogin_StudentEmail
· https://si-public.neonet.org 
· Usernames and passwords are case-sensitive, and the last four characters of the username and the entire password contain only the numbers 0-9 and the letters A-F. 
· The last four characters of the username and the entire password does not contain the letter O, only the number 0

· Directions up to 600 characters can be entered in text box 

· How Students Enter Course Requests p.12 

· https://si-public.neonet.org 
· Verify Student Requests p.14 - 15
· Students who have unapproved requests: Management  » School Administration  » Public Administration  » Uncommitted Requests
· Local- Ad Hoc Reports- Unapproved Course Request Detail

· Student’s Course Request (REQU)

· Students with No Requests or Assignments (NORQ)
Different ideas on how to use this module

*Reminder your buildings SYI and Student Promotion/Bulk Enrollment for the 21/22 school year must be completed before any requests can be entered. 





Extra links:


� HYPERLINK "https://si-public.neonet.org" ��https://si-public.neonet.org�


� HYPERLINK "https://support.microsoft.com/en-us/office/use-mail-merge-to-send-bulk-email-messages-0f123521-20ce-4aa8-8b62-ac211dedefa4?ui=en-us&rs=en-us&ad=us" ��How to email mail merge via Outlook�


� HYPERLINK "https://docs.google.com/presentation/d/1itce7K81jvb1Xygb9_RgosavOVuiODeRzHQDl0N7_Ts/edit?usp=sharing" ��How to email mail merge via Gmail�








Verify or Approval ideas


Office staff still enters all course requests, but students can log in to get view only to “verify” electronically


Guardian access to view only and “verify” or to modify/approve. 








Different ways of collection


By classroom groups in a lab


URL is available at home and students are responsible to do it at home. 


Credentials can be mail merged to letter with steps or can be email mail merged





Different types of requests


Just elective requests (office staff still enters core course requests)








Different groups of students


All middle school and high school students. 


Just future 10-12 grade


Incoming freshman only


Students who are virtual








